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Employer:	Kings Place Music Foundation
Department:	Technical
Responsible to:	Head of Technical Operations
Responsible for:	Casual and freelance video staff
Hours:	4 days per week (0.8 FTE)
Salary:	£30,000 pro-rata (equivalent to £37,500 FTE)

Role Objective:

The Video & Broadcast Producer is responsible for the delivery, editing, archiving and quality of all Kings Place video content, including artistic performances, conferences and promotional material. Editing and delivery are the core focus of the role, supported by casual and freelance staff as required to meet agreed deadlines and specifications.

Event filming is primarily carried out by casual camera operators, who are briefed and supervised by the role holder, although the postholder will also undertake filming when needed. The role is responsible for the venue's filming, livestreaming and media storage systems, sets and maintains video standards and workflows, and serves as the Technical Department's lead contact for video production.

Key Duties

Editing and Delivery

· Edit and post-produce artistic and conference event footage to the agreed scope and requirements
· Agree deliverable specifications with the Production team, clients and artists, and keep them informed through to final acceptance
· Develop and apply house editing styles, branding, motion graphics and titles across all delivered video
· Quality control all deliverables before distribution, ensuring consistency and continuity across audio and picture
· Encode and deliver finished video, and manage amendments, within agreed deadlines and specifications

Media Management and Archive

· Set and maintain file management, naming, retention and archiving standards across the department
· Ingest, transfer and back up media from cards, recording systems and file servers
· Manage the Kings Place video archive, including the ongoing archiving and compression of concert recordings and its long-term integrity
· Manage storage in line with department policy, retaining source and backup media and moving completed projects to long-term storage

Filming and Livestreaming

· Cover event filming personally as required (PTZ, tripod, gimbal), including outside normal office hours
· Plan and deliver livestreams and broadcasts, including stream configuration and graphics
· Ensure filming and livestreaming meet the venue's standards, whether delivered personally or by casual staff
· Support external broadcast and production companies operating at Kings Place

Promotional and Internal Content

· Film and edit promotional and internal video for KPMF
· Work with Marketing and other departments to develop internal content, advising on concepts, costs, timings and technical feasibility
· Source stock footage and music, ensuring all output is correctly licensed

Systems and Equipment

· Configure, maintain and fault-find video equipment and editing workstations, including cameras, PTZ systems and vision mixers
· Own the venue's networked video (NDI) infrastructure and its performance across the video network
· Manage video file servers and shared storage, including capacity, backup and the integrity of stored media
· Maintain the departmental inventory of video equipment and its configuration

Coordination, Staff and Standards

· Act as the primary point of contact for video within the Technical Department and for internal colleagues, clients and artists
· Book, brief and supervise casual and freelance camera staff and editors within agreed budgets
· Train staff on video systems, workflows and departmental procedures
· Set, document and maintain departmental procedures and quality standards
· Contribute to the recruitment of casual and freelance video staff

Additional Duties

· Assist the wider Technical Department as and when required
· Assist the Head of Technical Operations in the development of the Broadcast and Digital department
· Work flexible hours as required, which may include early mornings, evenings and weekends
· Ensure all work and output comply with health and safety, relevant industry legislation, copyright law and venue policies
· Comply with the KPMF equal opportunities and health and safety policies
· Undertake any other duties as required as appropriate to the grade and role of the post

Essential Requirements:

· Significant professional experience in video editing and post-production, with a strong portfolio of delivered work
· Suitable industry specific, further or higher education qualifications or equivalent professional experience
· Strong working knowledge of Adobe Premiere Pro
· Ability to manage a high volume of concurrent edits and deliver consistently to deadlines
· Highly organised and detail-focused, with a rigorous approach to media management, versioning and quality control
· Confident working with video over IP networks and with server-based or shared media storage
· Working knowledge of professional camera systems, PTZ cameras and controllers, and vision mixers
· Experience of multi-camera event coverage and of delivering live streams and broadcasts
· Experience of briefing, supervising and training freelance or casual technical staff
· Excellent written and verbal communication
· Ability to work unsupervised and use own initiative

Desirable Experience:

· Experience of covering classical, jazz and contemporary music performance
· Experience of conference and corporate event video delivery
· Working knowledge of networked video (NDI) systems and workflows
· Working knowledge of DaVinci Resolve
· Motion graphics design experience
· Experience of asset, media or event management systems (Yesplan or similar)
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